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2024-2025 DUAL ENROLLMENT AGREEMENT BETWEEN THE SCHOOL BOARD OF LAKE
COUNTY, FLORIDA AND LAKE-SUMTER STATE COLLEGE DISTRICT BOARD OF TRUSTEES

1. THE DUAL ENROLLMENT AGREEMENT

Pursuant to Florida Statute 1007.271, this Agreement is entered into by and between The School Board
of Lake County, Florida {(“LCSB”) and Lake-Sumter State College District Board of Trustees (" ~5C"),
collectively known as the “Partners.” The Agreement shall govern the eligibility and enroliment of the
students and the administration of the high school-based and college-based courses offered via dual
enroliment effective August 1, 2024 and ending July 31, 2025. The Partners shall establish a committee
for the purpose of developing this Agreement annually.

A. Description of the Dual Enrollment Program and the Agreement

The Dual Enrollment Program allows for the enrollment of an eligible secondary student in
postsecondary coursework creditable toward high school diploma requirements and a certificate, an
associate degree, or baccalaureate degree. The program provides eligible secondary students the
opportunity to take LSSC courses while concurrently enrolled in high school. Career Dual Enroliment is
a form of dual enrollment through which eligible high school students enroll in workforce-focused
programs through clock-hour courses.

The purpose of the Agreement is to develop and implement a comprehensive acceleration program for
high school students, reducing the time needed to complete the requirements of a high school diploma
and a college deg :, broaden the scope of curricular options available to students, and increase tl
rigor and variety of course offerings available to students.

The Agreement delineates institutional responsibilities to inform students and parents about articulated
acceleration program options, eligibility criteria to ensure college readiness, the process for monitoring
student performance, and the criteria by which the quality of dual enroliment programs are to be
judged. Via the provisions of this Agreement, the Partners are committed to sharing resources, forming
partnerships with private industries, and implementing innovative strategies, student and faculty
workshops, joint professional development opportunities and parental involvement activities that serve
the needs of the local community. The LSSC Dual Enrollment Program includes options to pursue an
Associate of Arts degree, an Associate of Science degree, and a College Credit Certificate.

To the extent authorized by Florida law, the parties indemnify and hold harmless each other and/or all
of its officers, employees, or agents from any and all suits, claims, demands, actions, causes of actions,
judgments, liability, loss damage, attorney’s fees, court costs or expenses of any kind, which each party,
i offi its, [ if tl  othe luring tl
(for f t tivit oftl : f, stut id ulty,
as aforesaid under the provisions of the Agreement.

B. Amendments to the Agreement

The Agreement shall continue from August 1, 2024, and end July 31, 2025, and shall be revised and
reviewed on an annual basis. The LCSB Superintendent or designee, and the LSSC President or designee,
shall conduct the annual renewal by presenting any revisions for the adoption to the respective boards.
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Dual En  iment- An acceleration program where students can take coll  : courses on a part time basis
while still in secondary school to earn a college credit certificate or an associate degree. Credits earned
in the program count for both high school and college credit. The stipulations of the Dual Enrollment
program are covered under this agreement.

Career Dual Enrollment- Career dual enroliment includes courses offered thro' "1 career certificate
(clock hour) programs.

Early Admission— A form of dual enroliment that allows eligible students to complete their first full year
of college an entire year early, allowing students to gain the full Lakehawk experience and participate in
college programs like any other student. Early Admission students take a full-time college course load
between 12-18 credit hours. The stipulations of the Early Admission program are covered under this
agreement. Unless stated otherwise in Section 16, all policies that apply to _ ial Enrollment also apply
to Early Admission.

Early College Academy- Structured Dual Enrollment programs that provide students an opportunity to
acquire their associate’s degree through a cohort class modei. Students join the program with a group
of students and take a predetermined sequence of courses that will eventually lead to an associate’s
degree. LSSC’s current Early College Academies include the Health Sciences Collegiate Academy and
Criminal Justice Early College Academy in Lake County and The Villages Early College Academy at ..ie
Villages High School. The stipulations of the Early College Academies are covered in their own, separate
agreements. For more information, visit LSSC’s Early College Programs website at [ssc.edu/ECP.

Pursuant to Florida Statute § 1007.27, Dual Enrollment course options are intended to shorten the time
necessary for a student to complete the requirements associated with the completion of a high school
diploma and a postsecondary degree, broaden the scope of curricular options available at the high
school, and increase the depth of study available.

The Partners will guide students toward courses that supplement rather than supplant what is available
at the student’s school of record. LSSC will advise each student in the development of an LSSC Advising
Guide that aligns Dual Enrollment and Early Admission course selections to LSSC graduation
requirements. The secondary schools will advise dual enroliment students to prioritize enrollment in
academic core courses that meet educational high school diploma objectives. LSSC will advise dual
enrollment students to prioritize enroliment in academic courses that meet education requirements for
Associate degrees and for entrance into a selected baccalaureate degree program. The Partners will

adheretothe = '~ " -7 oo b osb oot ke e s me et - - 0t which can be found
https://w iifying LSSC co
credit course: 1 offer all courses

on the equivalency list and not all LSSC courses are offered each semester.

N Cour-~- and ~-~~-~ mr ~~¢ ~railaklaeg dual enroliment students:

LSSC independent study courses

LSSC developmental education courses

LSSC physical education skills courses

LSSC’s Associate in Science in Nursing limited access program and Baccalaureate programs
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5. PROCESS TO PARTICIPATE IN DUAL ENROLLMENT

A Paaobl 2L . ] J--JI:..?S

Dual Enrollment student registration, course approval, enroliment, add/drop, and withdrawal must
comply with all LSSC policies and deadlines as published in the LSSC Catalog & Student Handbook
(issc.edu/catalog) and the LSS~ E~vh m~llm~n Brrarams website {Issc.edu/ECP)..

B. Counselor Meeting and Approval

To begin the 1al Enrollment application process, a student must meet with their counselor to discuss
their interest in the program. Once a student has met with their school counselor to ensure they are
eligible for Dual Enroliment, the student may submit the dual enroliment application.

C. Dual Enroliment Application

The student can access the Dual Enrollment Application ontl  LSSC website (Issc.edu). The student will
need to select the specific Dual Enrollment program to which they are applying. There is no application
fee for Dual Enrollment applicants.

Students submit the completed LSSC Dua! Enrollment Admissions Application, along with the following
supporting documentation:

= GPA Verification and 2-HS class verification through transcript {Public, Private, and Charter

school students)

= Proof of Qualifying Test Scores (All students)

= Proof of alternative credit such as AP or IB (All students)

= Proof of enrollment in Lake or Sumter County (Home Education students only)

* DE Home Education Agreement (Home Education students only)

D. A-~=~tance to Dual F=-~!=s -t Mummen—

Students will receive an admissions decision by email and postal mail within one to two weeks of
application. The admissions letter will include the student’s LSSC XID and LakeHawk email address. These
are required to log into the LSSC portal and register for New Student Advising and Registration.

Before being allowed to register for classes, students will need to sign-up for a New Student Advising
session. Instructions for signing up are included in the student’s admissions letter. At the New Student
Advising session, the student will meet their LSSC Dual Enrollment Advisor and learn about the
registration process for Dual Enroliment students. Once the session is complete, the student’s
enroliment hold will be removed and they will be allowed to register for classes.

6. DUAL ENROLLMENT COURSE CREDIT AND COURSE EQUIVALENCY

A. High School Credit Course Equivalency

Under Dual Enroliment, approved LSSC courses will be used to fulfill academic or academic elective
credit requirements for high school graduation. All LSSC courses available to dual enrollment students
are included in the Dual Enrollment Course — High School Subject Area Equivalency List found at
https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademiclList.pdf and, as such, upon successful
completion, credits apply to high school diploma coursework requirements.
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8. EXCEPTIONS TO THE REQUIRED GRADE POINT AVERAGES

Students who fall below a 3.0 high school GPA and/or a 2.0 college GPA are not eligible to participate in
the Dual Enrollment program.

S. 1007.271(3), F.S., allows exceptions to the required GPA on an individual student basis if both parties
agree. Broad exceptions are not allowed.

Students who apply for a dual enroliment college credit certificate program t|  do not require general
education courses in their curriculum may be exempt from the 3.0 HS requirement and PERT testing
requirements with HS counselor approval. Students with counselor approval may be admitted into the
certificate program with a 2.0 high school GPA or higher. They must maintain the 2.0 high school GPA
or higher to remain in the program. If the student transfers to an AS program, an AA program, or a
certificate program that requires general education courses, they must meet the traditional dual
enrollment GPA and testing requirements.

Students in the PERT Pilot Math, PERT Pilot English, or SLS Pilot programs may be exempt from the
traditional dual enroliment eligibility requirements as long as they meet the criteria set forth in Section
4(E).

Students whose high school or college GPA falls within a tenth of a point {0.1) from the minimum may
be allowed to take one DE course the following semester in a conditional status to bring their GPA up to
the required minimum. LSSC staff will verify final GPA after the conditional semester.

If a student has an extenuating circumstance and believes they should be eligible to enroll/remain in
Dual Enrollment despite not meeting the required GPA, the student must file an appeal. The Dual
Enroliment Appeal process is outlined in Section 9 below.

9. DUAL ENROLLMENT COURSE POLICIES AND PROCEDURES

» Aemdemic 4-dlines

All academic deadlines are posted in the ' <<~ 7~*3'~~ © “*--~1t Handbook (Is-~ ~4du/catalog), the Dual
Enrollment New Student Orientation Course Registration Guide, and on the LSSC’s homepg~~ 1--- "d_)
Dual enroliment students must comply with all policies and deadlines published in the "~~~ = -
Student Handbook (Issc.edu/catalog).

B. Process by which students register for courses

Dual Enrollment students 1st register for courses online using mylSSC, LSSC’s online course
Inag 1t syst udents are instrt  'd ontl process Jister -~ arses . theirl v

Student Advising & Registration appointment with their LSSC Advisor. Additional information on the

registration process can be found on the Dual Enrollment Student Guide, accessed on the Dual

Enrollment page on the LSSC website {(www.lssc.edu/DE).
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instructors, regardless of class location, will expect dual enrollment students to read, review, and follow
the posted class syllabus.

Any questions or concerns relating to a dual enrollment class located at a high school should be
communicated to the LSSC Dual Enroliment office at DualEnrollment@lssc.edu.

K. Student behavior and suspension/expulsion policy

Dual enrollment students, including Early Admission, must adhere to both the LCSB and LSSC Student
Codes of Conduct. All dual enrollment students assume the responsibility to become familiar with and
to abide by LSSC Student Rights and Responsibilities as defined by the Colle; Administrative Policies
and Procedures and referenced in the Student Code of Conduct in the LSSC Catalog & Sty -~—**'~~-t~~"
fi~5c.edu/ce+~'~~' The School Counselors and LSSC Dual Enroliment staff will provide timely notification
ot any Dual Enroliment student suspended or expelled from either the school of record or from LSSC. In
cases where a student is suspended from the school of record, the student may not attend LSSC courses
and activities during the suspension period. In cases of expulsion from the school of record, the student
may not enroll in or attend LSSC courses or activities during the expulsion period.

Students who conduct themselves in a manner disruptive to the LSSC learning environment may be
subject to disciplinary action which could resuit in a loss of Dual Enrollment eligibility. Students in
violation of LSSC’s Student Code of Conduct are subject to disciplinary action that could affect high
school and post-secondary graduation, scholarship eligibility, grade point average, and future
postsecondary transfer and career plans. Dual Enrollment students submitting forms with forged
parent/legal guardian and/or School Counselor signature and/or falsified information forfeit al
Enrollment eligibility for one full LSSC semester. Subsequent infractions of this nature will result in
permanent loss of Dual Enrollment eligibility.

l | o TSN B SUpY | (VURpEQUIY Ny DWSNpSGY Py

LSSC understands that unique or extenuating circumstances may require a case-by-case examination of
a student’s Dual Enroliment situation. The Dual Enrollment Appeal process allows a student to submit
justification for being excused from an established policy or procedure. Common reasons for submitting
an appeal include:

e Unanticipated personal or family emergency resulting in substandard performance

e History or record of academic success suggesting poor performance was an outl

e |ssue was a result of a clerical error that can be proven with documentation

All appeal requests must include documentation that provides justification for the request.

Tt followil Isons ly1  appro )y i thesolere nfortl 3 IR

e Missing a deadline due to insufficient planning

e Getting into a closed class

e Grade changes due to disagreement with instructor {(must follow established grade appeal policy)
e Not knowing about a specific rule or procedure

These are only examples and are not all-inclusive. Students and school counselors are encouraged to
talk to a DE Advisor about a situation that may require an appeal for specific guidance.
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calculate as “F” in computing both tI  high school and the college GI . Withdrav (“W”} e not
included in calculating the higt  hool or college GPA.

Students wishing to appeal a course grade must follow LSSC’s grade grievance procedures as described
in the LSSC Catalog & Student H~~%~k (Issc.edu/catalog).

Dual Enrollment students who believe it necessary to withdraw from a course or who failed a course
due to extenuating circumstances may appeal to the LSSC Associate Dean of Students using LSSC's
administrative appeal process outlined in the LSSC Catalog & <*'*¢'~-*''~~-~o0k {Issc.edu/catalog).

” Fe-d~ €L-uie- Bat---nan Schools

LSSC collects and shares grade data with the LCSB using a secure online system. The LCSB will distribute
LSSC grades to the school of record. The school of record inputs the LSSC course letter grade on the high
school transcript. In addition to end of the semester grade reporting, upon request LSSC will provi
LCSB with student academic progress feedback from the LSSC Starfish system at designated points in
the semester (fall, spring, and summer). Grades should not be entered in any system other than those

designated by LSSC.

12. DUAL ENROLLMENT FACULTY

A. Qualifications and Seleci 1 of Instructors

All faculty teaching LSSC courses, regardless of delivery location, must meet the proper higher
education accreditor’s requirements/guidelines for postsecondary instructors and LSSC’s credentialing
standards. LSSC is responsible for vetting all faculty prior to assigning them to teach LSSC courses.

Anyone interested in teaching a Dual Enrollment class for LSSC should communicate with an LSSC Dean
or Associate Dean for credentialing requirements specific to the courses they want to teach.

B Nunandicva fauw Fondawsicallicmm a Mueal Cunvallucnms lundbuacnd e

All Dual Enrollment Instructors must meet the qualifications of an LSSC instructor as described in Section
A above. If an individual, such as a high school teacher, is interested in becoming credentialed to teach
Dual Enrollment courses, the following steps must be followed.

1. The interested candidate must contact the LSSC Dual Enrollment office in writing
(DualEnrol'— -~ ' " with their interest in teaching Dual Enrollment courses. The request
must include the following information:

a. Candidate’s contact information including email and phone number
b. I "1 School affiliation (if applicable)
¢. Specific courses the interested candidate is requesting to teach (including statewide
T )
d. Academic transcripts of the interested candidate (unofficial is okay for this process;
official transcripts will be required during hiring)

2. The Dual Enroliment staff will forward the information to the corresponding Dean or Associate
Dean.

3. The Dean or Associate Dean will review the request and determine if candidate meets the
requirements to teach the requested courses as part of a pre-screening process.
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4. Oncerev viscomplete, the Dean or Associate Dean will contact candidate and let them know
the courses they are likely to be credentialed to teach.

5. Candidate will be instruc | to formally submit an LSSC Adjunct Faculty application through the
LSSC website (Issc.edu) and proceed with the formal hiring process. . .iis process may include an
interview and a teaching demo.

6. Once hiring process is completed, the Dual Enrollment Staff and Academic Affairs department
will work with new instructor to schedule Dual Enrollment courses to meet college needs.

C. Reporting Structure of Instructors

All faculty teaching LS. courses, regardless of delivery location, report to an LSSC Dean or Associate

Dean for all matters pertaining to a dual enroliment course. The LSSC Dean or Associate Dean will be
ponsible for all training, supervision, professional development, and evaluation of instructors that

teach any dual enroliment courses for LSSC. This includes that all instructors follow LSSC’s posted

Policies and Procedures (Issc.edu/about-us/policy).

D. Assessment of Instruct

All LSSC cou . are taught according to the approved Master Course QOutline and course syllabus
template. The instructor assessn 1t process, including the use of LSSC's standard assessment
instruments and any follow-up with the instructor, will be conducted in the same manner as would be
the case for any LSSC adjunct faculty member.

E. Curriculum

The curriculum offered through the Program is identified by LSSC to meet accreditation requirements.
if LSSC decides to make any changes to the curriculum or schedule, then LSSC agrees to notify the
partner school of the proposed changes at least one hundred twenty (120) days prior to the next
semester. However, if LSSC is mandated by an accrediting agency, or state or federal law to make
changes to the curriculum or schedule, then LSSC’s obligation to notify LCSB at least one hundred
twenty (120) days prior to the next semester is waived.

13. EXCEPTIONS TO FACULTY PROFESSIONAL RULES, GUIDELINES, AND EXPECTATIONS

There are no exceptions to the rules, guidelines, and expectations, as stated in LSSC’s administrative
procedures or student handbook, which apply to facuity members.

14. FUNDING PROVISION AND COSTS INCURRED BY EACH PARTNER

nptf n moat
tuition, registration, matriculation and laboratory fees. Any dual enrollment expenses invoiced to the
partner school shall be incurred by the partner school and shall not be passed on to the student.

B. Textbook, electronic access codes and other course m~*~=~{s
Per Florida Statutes § 1007.271(17), LCSB loans dual enrollment students the required textbooks and
provides electronic access codes, free of charge, to Dual Enrollment students. Dual Enrollment textbooks
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a tl property oftt LCSB and all LCSB textbot policies apply. Dua” irollment students registering
in courses requiring additional materials such as calculators, safety glasses, clickers, uniforms, safety
shoes, kits, etc. such ancillary materials are purchased at the student’s expense.

" Instructional cost arrangements

Per Florida Statutes § 1007.271(21)(n)(1), School Districts shall pay the standard tuition rate per credit
hour {$71.98) in the fall and spring semesters from funds provided in the Florida Education Finance
Program to LSSC providing instruction does not take place on a high school campus. LSSC will charge no
tuition or fees for dual enroliment classes when instruction is paid for and provided by LCSB on LCSB
property. When dual enrollment is provided on a LCSB High School campus by LSSC faculty {who are not
paid by LCSB for the corresponding instructional time), LCSB shall reimburse the cost associated with
LSSC’s proportion of salary and bel its and actual costs to provide the instruction.

LCSB wilt not be invoiced for any student tuition during the summer semester. LSSC shall provide LCSB
itemized tuition invoices following established LSSC third party billing procedures and timelines. Per
Florida Statutes § 1007.271, LSSC cannot accept payment for courses from Dual Enroliment students or
their parents.

D. Textbook process

The following process is in effect for textbook distribution through LCSB.
1. LCSB purchases, stores, and maintains all hard copy textbooks.
2. LCSB loans textbooks and purchases access codes for Dual Enrollment students for use in LSSC
courses.
3. LSSC’s Bookstore Manager provides LCSB with a list of the currently adopted  :thooks and
access codes as soon as that information becomes available, but no later than 45 days before a
course is scheduled to begin.
4. LCSB communicates instructions with Dual Enrollment students for picking up texthooks.
5. At the end of each semester, LCSB notifies Dual Enrollment students of the procedure for
returni  loaned textbooks.
6. Students failing to return loaned textbooks may not enroll in LSSC courses until materials or
maonies owed are satisfied.
7. LSSC provides LCSB with a list of Dual Enroliment students who have officially withdrawn from
classes at the end of the semester to ensure return and/or payment of textbooks and materials.

E.” "Mook selection an” -*~e

All textbooks are selected for each course by the appropriate LSSC faculty member(s) and approved by
the appropriate LSSC academic department. Textbooks will be used for a minimum of two years unless
the current edition is no lor~~r available from the publisher. LSSC will review textbook requirements no
later than the spring  nester eachy:  and communicate changes with LC

15. STUDENT TRANSPORTATION
Dual Enrollment students are responsible for arranging and paying for transportation to and from LSSC
as well as all other Dual Enrollment-related transportation. Parents/guardians assume all financial
responsibility and liability for Dual Enroliment-related transportation.
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16. RESOURCES AVAILABLE TO STUDENTS WITH DISABILITIES
LSSC provides qualified students with academic accommodations to ensure full participation in and
equal access to educational opportunities while enrolled at the College. Dual En  Iment students
seeking academic accommodations for college-based or online courses must self-identify and provide
appropriate documentation of their disability to the LSSC’s Student Accessibility Services Office
(Issc.edu/student-resources/student-accessibility-services/). All documentation will be reviewed and
processed in order to determine reasonable accommodations in accordance with the Americans with
Disabilities Act (ADA) and the 504 Rehabilitation Act of 1973.

17. EARLY ADMISSION PROGRAM AT LSSC

Early Admission is a form of dual enrollment that allows eligible students to complete their first full year
of college an entire year early, allowing students to gain the full Lakehawk experience and participate in
college programs like any other student. Early Admission students take a full-time coliege course load
between 12-18 credit hours. Career Early Admission is the equivalent program for students taking Career
DI Enrollment classes. LSSC does not offer Career Early Imission. The following section reviews the
policies and procedures relating to Early Admission and Career Early Admission. Unless otherwise
indicated below, general rules that apply to Dual Enroliment also apply to Early Admission.

A Pauli. A diaalcclnma luisalial EI:n:bi'it!! Regu ..... .‘_‘_ti
= A minimum of 3.0 unweighted high school GPA at the time of application

= A minimum of 3.0 college GPA at the time of application
= High School Senior standing for Fall start, as determined by high school
= Demonstrated success taking college-level coursework through the completion of at least 3 dual
enrollment classes (9 credits) by the Early Admission application deadline
= Demonstrated completion of a Cambridge AICE Diploma may be used in place of the
minimum dual enrollment credit requirement
The enroliment period for Early Admission occurs once per year to begin in the fall semester only

B. Eligibility Requiremen*- *~ £ ~=si=sen im Eacle: Admis—™ "~ re—

= Early Admission is only available in the fall and spring semester of the senior year. It is not available
in the summer.

= Continued eligibility requires the maintenance of a 3.0 unweighted high school GPA and the
maintenance of a minimum 3.0 LSSC cumulative GPA.

= Continued eligibility requires an Early Admission student to take a minimum of 12 credits in fall
and spring semester.

= All classes taken by Early Admission student must be LSSC Dual Enrollment classes unless prior
approval has beer  anted by School Counselor and LSSC Advi  to take an accompanying high
school class.

= itini

Process to Apply for Early A¢'-—*--*--
Students who meet the eligibility requirements for Early Admission may apply by submitting an Early
Admission application through the LSSC website by the posted application deadline. The application will
require the following documentation:
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